Guide 4: Enhancing & Editing non-RDA Serial Records


4B4BEnhancing & Editing non-RDA Serial Records

Scope: This document provides information for working with PCC-level records created under pre-AACR2 and AACR2 cataloging codes for serial resources. The document addresses general concerns only. Catalogers working with non-textual resources (e.g., audio files, cartographic resources), special subjects (law, music, religion), or rare/preservation resources should consult community-specific guidelines.

These guidelines are, necessarily, at a general level.  Record editors should keep a few thoughts in mind:

· Do *not* remove valid AACR2 elements or valid RDA elements when enhancing records (rather than re-describing). 
· Do not recode the descriptive rules for these minor additions. The goal of editing a bibliographic record should be focused on enhancing the record to improve user access to the resource by contributing to the user tasks: find, identify, select, and obtain.

· Be nice! Avoid ‘editing wars’ that are merely stylistic (such as style of note).

· Do no harm!  Retain elements that are correct, even if you would not normally supply them yourself. If it's not wrong, leave it alone.

· Ask first if you are not sure. Use existing channels (such as the PCC, CONSER, and BIBCO listservs), or contact conser@loc.gov.

Working with Copy

General: 

CONSER members have traditionally edited copy:

1. To correct cataloger-created errors.

2. To enhance by addition (to reflect changes in the publication; to add access points; to add/clarify relationships).

3. To reflect changes to policies and practices used within CONSER.

4. To reconcile records (e.g., series authority/serial bib records).

Specific comments regarding types of non-RDA records

1. AACR2 and AACR2/CSR authenticated records: In general, these records may be maintained using AACR2 conventions for notes, abbreviations, etc. or may be maintained using RDA conventions. 

2. Pre-AACR2 records

Pre-AACR2  successive entry records: 

Follow the guidelines in CONSER Editing Guide B4.2.4.  Changes to pre-AACR2 records:

 Headings in pre-AACR2 records should be updated to currently valid forms. Otherwise there are three basic options for updating the record to reflect changes that don't require a new record under current cataloging instructions: 

· Enter data using rules in place at the time. It should be noted especially that, for pre-AACR2 records, the bibliographic description is based on the latest available issue rather than on the earliest. 

 OR 

· Enter data using CSR guidelines without changing the Leader 18 i.e. update the record but do not change the descriptive cataloging code from blank. Add field 588 "Latest issue consulted" to reflect the issue in hand (the issue showing recent changes). 

OR 

· Re-describe serial using RDA/CSR guidelines. 

· Rule of thumb: Re-describe using RDA/CSR if updating the record according to pre-AACR2 rules would make the record uninterpretable; if the serial cannot otherwise be distinguished from another serial; or if earlier code would require a new manifestation record and the current code would not.

Pre-AACR2 latest-entry records: 

Follow the instructions in CONSER Editing Guide C10.1.  Pre-AACR latest entry cataloging when these records are encountered. Generally CONSER authenticated latest are left in the database, but an authenticated successive entry must exist, if the description and headings need to be maintained or linked to. 
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